Village of Portage, Ohio 5/12/2026
Rules & Records Committee Record of Proceedings

CALL TO ORDER: by Marcia Wolford at 5:40 PM; Pledge of Allegiance said

PRESENT:

COMMITTEE MEMBERS Heather Amos; Marcia Wolford

OTHER OFFICIALS/EMPLOYEES | Mayor Wolford

RESIDENTS/NON RESIDENTS None present

Old Business

We reviewed job descriptions for the Fiscal Officer, as posted on Indeed, and for the Office
Assistant, as posted by the Village of Whitehouse We revised both to reflect the current
practices by those positions and the needs of the Council for Portage. The mayor was asked to
comment on the duties and responsibilities of each position and clarify which duties fell under
the financial office as opposed to the clerical office. We finalized the job descriptions to present
to Council.

ADJOURNMENT: 6:45 PM. Motion to adjourn by Heather Amos, 2nd by Marcia Wolford. All

oresent in favor, motion carried. Minutes submitted by Marcia Walford.

Next Rules & Records Committee meeting-will be Monday, August 10th at 6pm.
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